FORKLIFT SAFETY RULES

1. Only certified operators are permitted to operate forklifts.

2. Compliance with all recognized safety practices for industrial lift trucks is mandatory.

3. Any damage to a forklift or company property must be reported to the supervisor immediately.

4. Always wear seatbelts.

5. The vehicle and any racks, tubs, dollies, etc. must be under control at all times.

6. Speed limits must be observed at all times.  The operating speed must be consistent with the conditions of the floor or roadway on which the vehicle is traveling.

7. Forklifts must keep to the right on aisles.

8. Slow down and proceed with caution at cross aisles, intersections, and turns.  Be alert and sound the horn when it is needed.

9. Always come to a complete stop at blind corners and before entering doorways, unless a mirror provides clear vision around the corner.

10. Safeguard pedestrians at all times.  Sound the horn and allow pedestrians plenty of clearance.

11. Always look to the rear before backing up.  The back-up alarm on the forklift must be at a level that can be heard.  Travel in a forward direction whenever possible.  If the load being carried obstructs the forward view, then travel with the load trailing.

12. Always back down ramps or inclines.

13. A safe distance must be maintained between moving vehicles.  This distance should be approximately three truck lengths.

14. Racing, stunt driving, or any other form of horseplay is absolutely forbidden, and could be grounds for immediate dismissal

15. Always keep hands, arms, and feet inside the running lines of the vehicle.  On a forklift, never place arms or legs between the uprights of the mast.

16. When leaving the vehicle, shut the power off, set the brakes, and remove the key.  Ensure the vehicle is in a safe position when it is parked.  Do not park on ramps.  The forks must be fully lowered and the controls neutralized when the vehicle is parked.

17. Do not operate any vehicle with wet or greasy hands.

18. Only trucks in safe working condition may be operated.  Before operating the vehicle, the following items must be checked:  Brakes, steering, controls, horn, forks and mast, lights, back-up signal, seatbelt, windshield, clutch, guards, and fire extinguishers.  Check the floor under the vehicle to ensure nothing is leaking from the vehicle.  Any defective items must be reported immediately.  Do not attempt to repair defective items.

19. Do not let the vehicle idle for a long period of time inside a building.

20. After driving a power truck into an elevator, turn the motor off and set the brakes.

21. Avoid running over loose objects on the floor or road.

22. Avoid sudden or jerky starts or stops.  Make allowance for the momentum of the load.  Loads must be secure to prevent shifting when emergency action is required.

23. Do not use the truck to push another vehicle.

24. Never butt loads with the forks or with the rear end of the truck.

25. Do not drive up to anyone standing in front of a bench or other fixed object.

26. Tampering with the truck’s governor or electrical system is strictly prohibited.

27. When placing stock, do not block aisles, electrical control panels, or fire protection equipment.

28. Do not attempt to turn the vehicle around on ramps or inclines.

29. Spinner knobs must not be attached to steering hand wheels of trucks not originally equipped with them.

30. Reduce speed to a safe level while negotiating turns.

31. Do not pass other trucks traveling in the same direction at intersections, blind spots, or other dangerous locations.

32. The operator of the vehicle must look in the direction of travel and remain alert.

33. Passengers are not allowed to ride on powered industrial trucks or towed equipment.

34. Use extreme care when tilting the load forward or backward, particularly when high tiering.

35. An overhead guard must be used as protection against falling objects.

36. Ensure the vehicle is compatible with the environment in which it is used (i.e., flammable vapor areas or enclosed areas without ventilation).

37. Always watch out for vehicles when walking through buildings or yards, regardless of the fact that vehicle operators are required to run them at safe speeds at all times.  Do not walk beside equipment while it is in motion.  To avoid accidents, do not talk to or otherwise distract the operator of a vehicle until he or she has stopped the vehicle.

38. Do not transport loads which are unstable or above the rated capacity of the vehicle.  When helping to load a vehicle, cooperate with the operator by observing this rule.

39. Never use a forklift or similar vehicle as a work platform, and never allow workers to be hoisted from one level to another unless a specially designed platform is provided and such use of the vehicle has been authorized.

40. Personnel who are authorized to ride in a truck or other plant vehicle must not allow any bodily parts to hang over the edge.  Never jump off a vehicle when it is in motion.  Instead, stop the vehicle and climb out safely.  Do not ride in a truck with unsecured loads.

41. Forklift trucks, with or without loads, should travel with forks about six inches above the floor.  Never attempt to lift or lower loads while traveling.  The tilt control should be used to bring the center of gravity of the load closer to the drive wheels to prevent the load from spilling.

42. Bridge plates between docks and trucks or freight cars must be sufficiently wide, strong, and securely anchored.  Truck operators should drive over plates slowly.  The truck must not be allowed to get too close to the edge of the loading dock.

43. If a forklift goes off a dock or tips, do not attempt to jump out as this could lead to injury or death as a result of being crushed.

44. Stay away from the edge of loading docks.  One little slip can result in injury or death.

Firmly set the brakes and make sure the wheels are chocked before driving the vehicle into a truck or trailer.

