HOUSEKEEPING SAFETY RULES

A neat and clean place to work is necessary for safety.  Good housekeeping is an integral part of every job.  In order to have a pleasant and safe place to work, all employees must do their part to keep the entire operation orderly and clean.  Using good housekeeping practices will help protect against slipping, tripping, and other hazards.  It also helps to increase efficiency.

1. Immediately clean up anything spilled on the floor that could cause someone to slip or fall.  If immediate clean-up is not possible, clearly mark or barricade the hazard and report it to the supervisor.

2. Anything that is out of its proper place that could cause someone to trip or slip should be picked up.  If the item is not out of place, it should be reported to the supervisor.

3. Pick up and clean up all scrap and debris that accumulates during the course of work.

4. Return all tools and equipment to the proper storage area promptly after use.

5. Put waste materials, lunch scraps, papers, and trash of all kinds in the proper receptacles.  Do not allow debris to accumulate on floors, tables, workbenches, or other work areas.

6. Put oily rags and other flammable material in covered metal containers.

Pull out or bend all nails protruding from lumber, boxes, or barrels.  Put all wire scraps, pieces of welding rod, wood, or any other scrap material into proper containers.
